Login

e Youcan login to Trac Dat using the link you have always used - https://lvc.tracdat.com
o After you log in, you will see your assessment unit and the new Trac Dat page layout.
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e This dashboard page is set for academic year 2015-2016, but you will be able to see and edit all
components of your report for all years on other pages.

Navigation

e You will now navigate through Trac Dat using the list of the left.
e On each screen, the green box at the top left provides instructions and the blue box at the top
lets you filter what you see on the screen (see circle).
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Assessment Unit

e Inthe assessment unit list, you will find a general information link which shows your assessment
coordinator and personnel.
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Mission: The mission of the Office of Institutional Research (QIR) is to support the advancement of the mission at Lebanon Valley College
by providing unbiased information to be used in college-wide decision-making, institutional effectiveness activities, assessment practices,
and strategic planning processes. The office responds to internal and external requests for data to ensure the accuracy and consistency

General Information

Assignments of reported College data.
Personnel X . . .
The Office of Institutional Research is guided by the Association of Institutional Research’s Code of Ethics and Professional Practice.
& Assessment. . . v
ita Mapping v
[0 Reports v
[ Documents v
£3 Settings v

e You can edit this information by clicking on the icon on the top right (see circle)
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Assessment Unit

e |nthe assessment plan list, you will find the components to your assessment plan and your
summary and analysis of results. Remember, you can filter this page using the blue box on the
left to display only active objectives or objectives from a specific year.

e One of the significant benefits of this version of Trac Dat is that you can edit the components in
one location and you can see how they align from this screen.
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e Click on any of the arrows (see circle) to display the related information. For example, if you
click the arrow for objectives, you can see the assessment methods as well as your follow-up.
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e To add a new objective, click the green plus sign to the far right of the word objectives (see
circle)

e To edit an existing objective (or any component throughout Trac Dat) use the note icon to the
right of that objective or other component (see brackets at the bottom right).
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e When you add a new objective to Trac Dat, you will see a screen with the same content as the
previous version of Trac Dat. You will see this same screen when you edit an objective.
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e You can add a new assessment method again using the green plus sign to the far right of the row
and use the note icon to edit an existing assessment method.
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e The screen contains the same information as the previous version of Trac Dat.

Fe Edt View Favoites Took Help
'1} tracdat’ Adm - Institutional Research -
n i =] - # Adm - Institutional Research > Assessment Unit Planning > Plan > Add Assessment Method

A Home

m Assessment Unit v

# Assessment. . . v
Plan

Summary & Analysis of

Results
8 Mapping v
D] Reports v
3 Documents v
ﬁ Settings ~

Save i

© 1516 0B 1 Respond to institutional data needs and share appropriate institution data reports through various methods.

Active ]
Assessment Method Category v

* Assessment Method

Targev/Benchmark

Notes

* Required field m




e  When you select summary and analysis of results from the list on the left you will see your
objectives and assessment methods.

e To add a summary and analysis of results, click the green plus sign to the right of the assessment
method (see circle).
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e This screen contains the same information as the previous version of Trac Dat.

Lo 63 el
@ TaDat 504 w S ens P— 2 [ R 5
Fle Edt View Favortes Took Help — 3 S |
- Wel
> tracdat Adm - Institutional Research - ‘ 0 Cfezom
n i =] n # Adm - Institutional Research > Assessment Unit Planning > Summary & Analysis of Results > Add Summary & Analysis of Results

i =

m Assessment Unit v

©) 1516 0OBJ 1 Respond to institutional data needs and share appropriate institution data reports through various methods.
& Assessment. . . v
Indirect - Focus Group Focus group 1:This focus group will ask a mixed key user group questions related to their data needs, their use of
Plan institutional data reports, and how they use the results.
Target/Benchmark A target is not appropriate for this type of qualitative analysis.
Summary & Analysis of

Results * Summary & Analysis of Results Date  08/16/2015
i':’i Mapping v * summary & Analysis of Results
m Reports e * Reporting Period v
(3 Documents v * Result Type v
Q Settings v

. Required field E



Mapping

o When you select Mapping from the list on the left, you will be able to relate your goals to your
division goals and your objectives to your unit goals.
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e Academic departments also have the opportunity to complete their curriculum map using the
curriculum mapping link on the left.



Reports

e When you select Reports in the list on the left, you will see standard Trac Dat reports including
your assessment plan and your assessment report reports. Academic departments will also be
able to run a report that displays their curriculum map.
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e  When you select Documents in the list on the left, you will be taken to the document repository.
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Faculty only: Course Planning

e The new version of Trac Dat includes a course assessment plan. This allows an academic
department to map course objectives to departmental objectives and goals and to articulate a
course assessment plan. This is not currently required and further information and training will
be provided.
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